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Our Mission
Helping people to improve 
their lives through an 
educational process that 
applies knowledge to critical 
issues, needs and 
opportunities.

Presenter
Presentation Notes
With a presence in every Michigan county, Extension faculty and staff members provide tools to live and work better. From a personal meeting to information online, MSU Extension educators work every day to provide the most current information when people need it to ensure success – in the workplace, at home and in the community.
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MSU Extension

msue.msu.edu

Presenter
Presentation Notes
For more than 100 years, MSU Extension has helped grow Michigan’s economy by equipping Michigan residents with the information that they need to do their jobs better, raise healthy and safe families, build their communities and empower our children to dream of a successful future. Our main website, msue.msu.edu, has a variety of educational events and resources.
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www.mimoneyhealth.org

Presenter
Presentation Notes
Our MI Money Health.org website contains a wide-variety of financial information and tools to use when adopting standard financial practices.
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Reminders

• Sign in each week
• Attend all classes to 

receive a certificate 
of completion

Presenter
Presentation Notes
Share: Welcome the group, take attendance.
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Ground Rules

Participate and contribute. 

Be respectful.  

Be responsible.

Be open. 

Be flexible. 

Help us stay on time. 

Have fun. 

Keep the end in mind. 

Turn off cell phones.

Is there anything you 
wish to add?

Presenter
Presentation Notes
Review the Ground Rules:
Participate and contribute. 
Be respectful. 
Be responsible.
Be open. 
Be flexible. 
Help us stay on time. 
Have fun. 
Keep the end in mind.
Turn off cell phones.
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Handouts

Presenter
Presentation Notes
Distribute: Handouts for today’s lesson. 



Copyright 2022 Michigan State University. Michigan State University is an affirmative action/equal opportunity employer

Money Management Sessions

➢ Week 1 – What’s My Future
➢ Week 2 – Making Good Money Decisions
➢ Week 3 – Organizing and Keeping Records
➢ Week 4 – Planning to Save
➢ Week 5 – Saving for the Future 
➢ Week 6 – Making a Spending Plan
➢ Week 7 – Managing a Spending Plan 

Presenter
Presentation Notes
Highlight that the main goal of this series of lessons is to learn personal money management skills. 
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Money Management Sessions

➢ Week 8 – Protecting My Money
➢ Week 9 – Income and Taxes
➢ Week 10 – Paying Bills
➢ Week 11 – Understanding Your Credit
➢ Week 12 – Controlling Debt

Presenter
Presentation Notes
Highlight that the main goal of this series of lessons is to learn personal money management skills. 
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My Plan Check-in 

SMART Goals:
What are my Money Goals to save 
money?

Presenter
Presentation Notes
Share: To review the assignments from the previous lesson “Lesson 5: Saving for My Future,” ask for a couple of volunteers to share their action plan that include saving money, using their stated goal on their name tent as a reminder.   
Ask: Did you keep your receipts and put them in the envelope I gave you? We will be using them this week. Keep saving your receipts every day for the next few weeks. 
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Objectives 

• Learn options for tracking spending
• Understand and create a spending plan
• Learn to calculate income and expenses

Presenter
Presentation Notes
Share: State the learning objectives for this lesson.
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Why have a spending plan?

Presenter
Presentation Notes
Share: People use different ways to manage money. There is no right or wrong way but making a spending plan seems to give people more feelings of control. A written spending plan is a valuable tool. It lists all income and expenses by categories for a one-month period. You can use it to make sound spending decisions and work toward financial stability. 
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Keeping Track of Your Spending 

*Track your spending for one month to see where your 
money is really going!

Spending 
Log Notebook Checkbook

Save 
Receipts

Envelop 
System App

Presenter
Presentation Notes
Share: Ways to track expenses can range from using a simple envelope system to using a computer with complex software. Each way has pros and cons. Choose a method that works for you so that you will use it (Anderson-Porisch et al., 2007).
The envelope system works well if you pay for most purchases with cash. Mark the outside of as many envelopes as you need with the name of the spending categories (housing, food, transportation, medicine, fun money, and others). Divide your monthly cash into the envelopes by category. This system requires keeping cash around the house. You might lose control if you borrow from one envelope to pay expenses in another.
A checkbook system is safe and works well if you deposit all income into a checking account and mostly pay by check or use a debit card. When you pay with a debit card, the money comes out of your account at the moment you use the card. Review your expenses compared to your spending plan, usually monthly.
The receipt can system involves all family members who place all receipts for what they bought into a designated container. Sort the receipts weekly into spending categories and record them.
A pocket notepad or folded piece of paper, best kept near your wallet, can be used to record cash purchases while in stores. You can easily transfer the data later to an account book or computer program. Anyone savvy with a smart phone can use an app to do this tracking.
 
(Leader Note: Demonstrate folding a plain piece of 8½-inch by 11-inch paper three times to create a handy tool that easily fits into a wallet. When unfolded, the paper has eight boxes for participants to use to write down all purchases, one box for each day of a week plus one. A small spiral notebook could also be used to journal any spending.)
 
A spending calendar, such as the Bill Calendar in the Behind on Bills? publication, helps you to remember when to make timely payments of monthly bills and to record daily expenses. Use this method in combination with another tracking system to record cash and charge expenses.
Computer programs can be used to enter data of expenses by categories.  
 
Share: Think about these various ways to track expenses. Does anyone use one of these already? If not, which one do you like? Decide which one you will use in the future.
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Activity 1
Tracking Expenses
• Developing a realistic 

plan takes time
• Use it to control the flow 

of your money
• Your plan is only as good 

as the information you 
put into it

Presenter
Presentation Notes
Share: Start to track your spending by writing down every amount of money spent for one week, using the “Keeping Track of Your Spending” handout. If you can, keep tracking all your purchases for an entire month. The closer the expenses written down are to actual expenses, the more useful your spending plan will be. Think for a moment about the past week and what you spent money to buy. Or review the receipts you have been saving.
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Activity 2
The Allowance Game

Presenter
Presentation Notes
Leader Note: Following the instructions on “The Allowance Game” handout, divide the group and distribute 20 beans, candy, or tokens and a set of spending category sheets to each individual or group. They must decide how to spend their allowance (the 20 items) based on life circumstances, values and goals,  and needs and wants. Each category has a set number of squares, which indicates how many beans, candy, or tokens are needed to “pay” for that item. Decide if you will play Round 2. 
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Steps to a Spending Plan
Add up all Income (including assistance)

Subtract
- Savings and all Expenses (fixed, flexible and occasional) 

==============================
Balance your budget:
Saving + total expenses = income. If this is not true:
◦Increase your income
◦Decrease your expenses/spending

Presenter
Presentation Notes
Share: A spending plan starts by writing down all sources of income plus all spending in various categories for one month.
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Activity 3
Identify Your Income
Keep the following in mind when identifying all income:

Benefits (SNAP, housing, etc.)
Social Security
Wages

Presenter
Presentation Notes
Share: How many sources of income do you have? 
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Income Tracker

Presenter
Presentation Notes
Share: Using the Behind on Bills? publication and a pencil, write down on the “Use This Income Tracker to Plan the Best Times to Save and Spend” handout (Consumer Finance Protection Bureau, 2020) and how much you receive from any and all sources of income. Do you work and receive a paycheck? Do you receive Social Security Income or Social Security Disability Insurance? Do you receive any other government assistance benefits every month, such as Supplemental Nutrition Assistance Program (SNAP) food stamps? Any family support?
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Activity 4
Identify Your Expenses
Keep the following in mind 
when identifying all expenses:

Many categories
Groceries
Entertainment
Hobbies
Bus rides

This Photo by Unknown Author is licensed under CC BY-SA

Presenter
Presentation Notes
Demonstrate: Using the receipts you brought to class, demonstrate sorting them into spending categories including groceries, gasoline, eating out, cell phone and electric bill payments, plus other small purchases.
 

https://www.picpedia.org/chalkboard/h/household-budget.html
https://creativecommons.org/licenses/by-sa/3.0/
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Spending Tracker

Presenter
Presentation Notes
Share: How much do you think you spent last month? Using the Behind on Bills? publication and a pencil, on the “ A Spending Tracker Can Help You Analyze and Change Your Spending Habits” handout (Consumer Finance Protection Bureau, 2020), write down all expenses by the categories shown. The pictures will help you think about what items you might buy and regular monthly bills you pay. 
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Expenses
Keep the following in mind when 
identifying all expenses:

Look at receipts and bill 
statements
Online records
Monthly electric bill
Monthly bank statement

Presenter
Presentation Notes
Share: You may need to find your receipts and bill statements from the month to write down accurate amounts. You could also check online records of your spending or your monthly bank statement. 
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Discussion Questions

Presenter
Presentation Notes
(Leader Note: Choose several questions from the following list to begin wrapping up the lesson.)
Is your income more or less than you thought it was?
Did you spend more or less than you thought you did?
Does this feel like a typical month for you?
Is your spending plan in balance? 
Does your money seem to disappear before the next paycheck?
Do you have difficulty paying for basic needs such as housing, food, transportation, medications, or medical care? What about TV or phone service?
Do you pay some bills late every month? Do you receive collection notices?
Do you have trouble finding money for gifts, holiday shopping, or other occasional expenses?
Where might you need more control over spending?
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Ready for Change?

Presenter
Presentation Notes
Share: I encourage you to think about the concepts covered in this “Making a Spending Plan” lesson. What actions or behavior changes do you plan to do? 
 
(Leader Note: Encourage participants to use the “Make a Plan for Putting Goals Into Action” handout to write down SMART goal(s), supports, resources needed, and Action Plan Step(s). Some participants may choose to keep working on their original SMART goal steps for many weeks. They can revisit and revise their SMART goal as needed to be more realistic and doable. Some may want to add a new SMART goal based on this lesson; you may want a few extra copies of this handout ready. It is important that participants focus on one or maybe two SMART goals at a time so that they do not feel overwhelmed and are confidently making progress to successfully achieve their goals toward desired behavior outcomes.) 
 
Ask: On a scale of 1 (not at all ready) to 10 (extremely ready), where are you?
Are you ready to make a change with confidence toward your SMART goal?
How important is the change for you?
How confident are you about making this change? Why?



Copyright 2022 Michigan State University. Michigan State University is an affirmative action/equal opportunity employer

Wrap-Up

Presenter
Presentation Notes
Share: Making a spending plan might seem difficult to gather all the information, but it is important to gain a realistic picture of your money situation.
 
Ask if participants have questions or need clarification on the information presented. If available, give participants a preview of the next lesson’s topics and actions to take before the next lesson. If appropriate, celebrate what has been learned in this lesson.
 
Do you have questions or need clarification on the information presented?
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My Plan
aka...assignment

1.Daily Spending Diary or other 
Tracking
2. Write down all income for one 
month
3. Write down spending
4. Write a SMART goal

Presenter
Presentation Notes
Assignment: For your assignment, use the “Keeping Track of Your Spending” handout or another tracking method this week to write down everything you buy. Also continue filling in the “Use This Income Tracker to Plan the Best Times to Save and Spend” handout and the “ A Spending Tracker Can Help You Analyze and Change Your Spending Habits” handout. Check your bank statements or receipts to know the accurate dollar amounts. For next week, bring in copies of your monthly bill statements if you have them. For example, bring bill statements for your rent or mortgage, utilities, phone, cable, insurance, medical, and regular prescription refills. I encourage you to continue working on your SMART goal from last week or to write at least one new SMART goal.
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Additional Learning Opportunity
Shop weekly sale ads:

This Photo by Unknown Author is 
licensed under CC BY

Presenter
Presentation Notes
For your assignment, shop several weekly sales ads for things you buy often. Compare prices.


https://www.flickr.com/photos/49507201@N00/5072665169/
https://creativecommons.org/licenses/by/3.0/
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What is a S.M.A.R.T. goal?
SMART Goals

•Specific
•Measurable
•Attainable
•Realistic/Relevant
•Time Bound

Presenter
Presentation Notes
Share: As a reminder, SMART is an acronym.  It stands for specific, measurable, attainable or agreed-to, realistic and time-bound. Every SMART goal has these attributes.
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Is this goal specific?

Are the results easily measurable? 

Attainable?  Realistic?

Does my goal include a completion date? 

SMART Goals…Ask Yourself

Presenter
Presentation Notes
Share: Finally, when your goals are written, ask yourself and all those who will be involved in making the goal a reality….is this goal specific? Are the results easily measurable, will I or my family or financial advisor easily be able to measure if the goal has been met or not? Is the goal realistic for my current income, lifestyle and household obligations?  And does the goal include a completion date? If the answer to any of the questions is no, go back and update your goal to make sure it is as specific as possible.
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Next class:
Managing My 
Spending Plan

Presenter
Presentation Notes
Ask: Do you have questions or need me to explain anything further? (If available, give participants a preview of next lesson topics and actions to take before the next lesson. If appropriate, celebrate what has been learned in this lesson.)
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Presentation Notes
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